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Under User Management there are
two areas to work with - List/Modify Users and Manage Groups. 
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First for List/Modify Users.
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Here you can locate the people who are
enrolled in the course - either as a student, instructor, teaching assistant or  observer.
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You can search for people by putting in a last name, an 
user-name, or an e-mail address.
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Even if you are not sure how to spell the entire name,
you can enter the first few letters of the last name to locate the person.
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You can also click List All to reveal
every person in the course. If there are a lot of people in the class, this may take a minute to load.
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Click here to add a group to your course.
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Here is where you give the group a name, a 
description, and choose the options you need for the group.
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Do you need a discussion board,
a virtual classroom, file exchanges, or e-mail for the group? Make sure you make the group available when you are done.




