CampusCruiser for Faculty at Wilkes Community College

8/31/06
In orientation WCC students are encouraged to use CampusCruiser (CC) to communicate with their instructors, and student technology fees cover the cost of making the program available for all instructors. In addition, WCC has decided that CC will be the primary means of communication between the college and all adjunct faculty. President Burns has made a point of requiring faculty to check and maintain their CC email accounts, but CC is much more than an email account: 

· Interact with your students and other faculty/staff
· Access e-mail and web resources

· Create a personalized address book

· Automatic creation of a group email list for each of your classes
· Post grades from any Internet connection
· Create to-do lists and calendars

· Bookmark your favorite websites or bookmark a website for your entire class
· View campus announcements

· Post assignments, study guides, and other course materials
· Receive setup assistance in the Open Computer Lab (838-6566)
How to get started:
1. Access the WCC website at:  www.wilkescc.edu
2. Click on the CampusCruiser link in the Featured Areas.
3. Click Login in the upper left-hand corner. 

4. Type in your ID which will be firstname middle initial lastname – all lowercase and run together –example: John F Weaver would be johnfweaver. If your name is hyphenated, then the hyphen will be in the name as well, for example: John F Weaver-South would be johnfweaver-south. The limit is 24 characters, so if your name is long, it may be cut off. Type in your password. Your initial password is faculty. Click the Login button.
5. Click the Accept button.
6. Enter faculty as your current password in the password box, and then enter your new password in the box labeled New Password.  You will then enter your new password again in the box labeled Re-enter new password.  Click the Save button.
7. You should now enter your new password again in the box labeled password
8. Next, you will need to specify a password hint question.  This question can be any question you want it to be.  You and only you should be able to answer it in the event you lose your password.  For example: What is my mother’s maiden name?
9. In the box labled Password Hint Answer, you will want to type the answer to your question exactly as you would answer it if you were asked.  If you forget your password in the future, you may need to use this feature.
10. You should enter your home email address if you have one in the box labeled Alternate email.  Click the Save button.
11. You’re Cruisin’!!  Any questions, call (838-6566) or come by the Open Computer Lab.
