WCC Testing Center in the Student Success Center

Make Up Test Information

10/27/04
The Wilkes Community College Testing Center (TC) is located in the Student Success Center.  TC instructors will distribute and proctor your tests.  Please put the course name (including whether the course is Cyber classroom, Individualized Studies (IS), Internet, Telecourse, etc.), the test #, the student name, and your name on each test.  Then fill out this form and send it and the test(s) to Dave Greenwood, the TC coordinator.  We ask each test taker to show us a photo ID.  Please do not file any tests in the TC yourself.  Remember that it may take up to a day from the time we receive a test to the time we are ready to give it to a student.  Students may take tests any time the TC is open, but they must finish by closing time.  Please do not send an entire class to the TC at one time.  Unless you instruct us otherwise, we allow students one sitting to complete a test.  Students can ask any TC instructor for their test.  As soon as the test is completed, we will send it back to you via campus mail.  If you have any questions, call Dave Greenwood (838-6565).

________________________________________________

Did you remember to put your name on your test(s)?

Instructor: _________________________________________

Course: _____________________________________ Test: _____________________________

Last day a student may take the test: _______/_______/_______

Special Instructions:

Time limit: ______ hour(s) ______ minutes         Calculator allowed:     Yes     No

Use answer sheet:     Yes     No         Open book:     Yes     No

Other Instructions: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

